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LAffirmative
Action Programg

. Background
Checking

. Drug and
Alcohol Testing

Policies

. Employee Did You Know...

Handbooks

Soerei || A new 1-9 Form may not need to be completed when

Supervisory an individual is rehired?
Training

Employer Risks and Exposures

n Hire By Design

n HR Audits
If an employee is rehired within three years of the date that his or her 1-9 Form was
n Job Descriptions originally completed, the employer can complete Section 3 Updating and
Reverification on the original 1-9 Form rather than fill out anew 1-9 Form.

n Labor Relations
Noncompliance with the I-9 recordkeeping requirements can result in civil fines
of $100 to $1,000 for each violation, depending on the nature and number of
violations.

» Managed
Separations

n On-Site Director
of HR

n Performance AVOI dl ng DI SaSter
Appraisal

Programs Do not allow new employees to begin work until an 1-9 Form has been fully and accurately
completed or updated, if the person has been rehired within three years. Thisisagood timeto

il audit your 1-9 Formsiif it hasn't been done recently or if it has never been done.

Forms

nfit;{bgcoﬁsegﬁ?;g For moreinformation about thel-9 Form or AMTEK’s
personnel file audit services, call the Human Resource Hot Line

n Recruiting and
Hiring Programs at 1.800.457.8829
n Safety Programs ThisHR eNewsisnot intended to render legal advice but is meant for general informational purposesonly.

o/ Unemployinent. CLICK HERE www.amtekhr.com FOR A DIRECT LINK TO OUR WEB SITE

Insurance
Claims and
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n Workers' Comp

n 360°
Organizational

Assessments

h Newsletters
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